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Overview
In this course, students will use Adobe

Acrobat 9.0 to create, control and distribute
PDF forms.

Prerequisite
e Adobe Acrobat 9.0 Level 1 or equivalent
experience.

At Course Completion

After completing this course, students will be

able to:

e Convert a Microsoft Word form into a PDF
form.

e Add form fields.

e Control fields using properties.

e Create calculated values in fields.

Lesson 1. Creating Basic Forms

The Forms Environment
Auto-detecting form fields
Adding Form Fields

Form Field Types
Testing your Form

Lesson 2: Form Field Properties

Required Fields
Formats

Options

Validation patterns
Form Design
Calculations

Lesson 3: Delivering Forms
Securing Forms and Usage Rights
Emailing forms using Microsoft Outlook
Collecting forms
Exporting Results to Microsoft Excel

Lesson 4: Intro to Forms in LiveCycle
The LiveCycle Environment
Adding Fields
The Object Palette
Creating Custom Calculated Fields

New Horizons of Syracuse, NY
Glacier Creek Office Park
6711 Towpath Road, Suite 100
East Syracuse, NY 13057
Phone: 315-449-3290
Email: info.syracuse@newhorizons.com

Visit our website at:

www.NewHorizonsTraining.com

New Horizons of Rochester, NY
Calkins Road Business Park
50 Methodist Hill Drive, Suite 50
Rochester, NY 14623
Phone: 585-427-2150
Email: info.rochester@newhorizons.com




